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Koaekc atmku m caykebHoro nosegeHma pabotHinos HOHX PAH

|. O6wme nonoxkeHma

1.1. KogeKkc npeacrtasnset coboli cBog, obLWMX NOMOKEHU NpodeccUoHaNbHOM CyKebHON 3TUKKU U
OCHOBHbIX MPaBWUA CAYXXeBHOro noBeAEeHUs, KOTOPbIMM [O/IKHbl PYKOBOACTBOBATLCA PABOTHUKM
MHCTUTYTa HE3aBUCMMO OT 3aMeLLLAaeMON MU AOIKHOCTY.

1.2. KoAeKC BKAOYAET MONOMKEHUA, yCTaHaBAMBAKOWME PA4 MNpPaBMA M CTaHAApPTOB noBeAeHUA
paboTHNKOB MHCTUTYTa, 3aTparvBalowmx OOLLYl0 3TUKY AE€/0BbIX OTHOLWEHWIA M HaMpaB/eHHbIX Ha
dbopmmpoBaHmMe 3TUYHOTO, 4O6POCOBECTHOTO NoBeAeHNA PaboTHMKOB M OpPraHU3aLUnn B LLEJoM.

1.3. Kakaplii paboTHUK MHCTUTYTa O0/MKeH NPUHUMATL BCce Heobxoaumblie Mepbl Ans cobntogeHus
nonoxeHnn Kogekca, a Kaxablit rpaxgaHuH Poccuitickon deaepaumm Bnpase oxKuaaTb oT paboTHMKA
noseAeHMA B OTHOLIEHMAX C HUM B COOTBETCTBMM C NOMOXKeHUaMKN KogeKca.

1.4. 3HaHue 1 cobnogeHne paboTHUKaMKU NONOKeHN KoaeKca ABAAeTcAa 04HUM U3 KPUTEPUEB OLLEHKM
WX TPYA0BOM ANCLUMNANHBI.

Il. OcHOBHble 0653aHHOCTU, NPUHLUNDbI U NPaBUaa cnyXKebHoro noseaeHnsa PaboTHMKOB
2.1. B cooTBeTcTBMM CcO cTaTben 21 TpyaoBoro Kogekca Poccuiickont Peaepaumnm paboTHUK 06s3aH:

- AOGpOCOBECTHO MCNONIHATL CBOU TpPyAOBblE 06H3aHHOCTM, BO3/10)KEHHbIE HaA HEro TPpyaOoBbIM
A0rosopom;

- cobntoaTh NpaBMAa BHYTPEHHETO TPYA0BOIO PAacnopaaKa;
- cobto4aTh TPYAOBYIO AUCUUMNINHY;
- BbINOIHATb YCTAHOB/IEHHbIE HOPMbI TPYA3;

- 6epeXkHO OTHOCUTbCA K MMyllecTBy paboTogatens (B TOM 4MCAe K MMYLLECTBY TPETbMX /v,
Haxogawemyca y pabotogatens, ecnm pabotogaTtesb HeceT OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOrO
MMYLLLECTBA) U APYrMx paboTHMKOB;

- Hesamed/suTeNbHO coobwuTb pabotodaTtento AMGO  HEnocpeaCTBEHHOMY PYKOBOAUTEND O
BO3HWKHOBEHUW CUTYyauuMW, NPeACTaBAAIOWEN Yrpo3y KWU3HM W 340POBbI NHOAEW, COXPAaHHOCTU
nmylLecTea pabotogaTens (B TOM Ync/ie MMYLLECTBA TPETbMX /ML, Haxoaaweroca y paboTtoaatens, ecam
paboToaaTeNib HECET OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOTO MMYLLLECTBA).



2.2. OCHOBHble MPUHUMMbLI CAy:KebHOro noBeAeHUs PabOTHWKOB ABAAKOTCA OCHOBOW MoBeAeHUn
rpaskaaH B CBA3M C HAXOXAEHUEM MX B TPYAOBbIX OTHOLEHMUAX C MHCTUTYTOM.

PaboTHMKMK, cO3HaBaA OTBETCTBEHHOCTb Nepes, rpaskaaHamu, obLecTBOM U rocyaapcTBOM, NPU3BaHbI:

- cobnopatb KoHctutyumio Poccuitickon depepaupnn n 3akoHoaaTenbctBo Poccuiickoit deaepaunn, He
JOMycKaTb HapylleHMe 3aKOHOB M MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB MCXOAA M3 MOAUTUYECKOMN,

3KOHOMWYECKOM LLes1ecoobpasHOCTU B0 MO MHbIM MOTUBAM;
- obecneumBaTb 3pPeKTUBHYIO paboTy MHCTUTYT];
- OCYLLLECTB/IATb CBOIO AEeATE/IbHOCTb B Npeaenax npeameTa U uenen 4eatenbHoCTM MHCTUTYTa;

- npn  UnCnoiHeHnn OONXKHOCTHbIX obasaHHOCTEN He OKasblBaTb npeanoyvyTeHunA KaKMm-1nbo
I'IpOd)ECCVIOHaﬂbeIM U counanbHbIM rpynnam n OopraHmsalmam, 6bITb HE3ABUCMMbIMU OT BAUAHMUS
OTAENDbHbIX rpa*xgaH, I'IpOd)eCCVIOHaﬂbeIX N1 CouManbHbIX rpynn un Opl'aHM3aLI,Ml7I,'

- UCK1K04aTb ,D,eVICTBMFl, CBA3AHHbIE C BAMAHUEM KaKUX-TNH0 JINYHbIX, UMYLLECTBEHHDbIX (d)MHaHCOBbIX) n
UHbIX MHTEepeCoB, NPenATCTBYOLWNX LI,O6|DOCOBE‘CTHOMV NCNOZIHEHUIO MU OONHKHOCTHbIX O6ﬂ3aHHOCTEl71;

- cobntoaaTb 6ecnpucTPacTHOCTb, MCKIOYAIOLLYI0 BO3MOMKHOCTb BAUAHUA HA UX AeATeIbHOCTb peLleHuni
NONUTUYECKMX NAPTUIN N 0OLLECTBEHHbIX 0O bEeANHEHU;

- CO6}'II'OLI,aTb HOPMbI I'IpOd)eCCVIOHaﬂbHOﬁ 3TUKU 1 NpPaBWia AeN0BOro noBeaeHuA;
- MPOABNATb KOPPEKTHOCTb U BHUMATE/IbHOCTb B o6pau.|,eva| C rpaxxgaHamu " A0/1IXKHOCTHbIMU INULUAMU;

- NPOABNAATb TEPMUMOCTb U YBaXKEHUE K obblyasm n Tpagnumam Hapoaos Poccnmn n ApPyrnux rocygapcrs,
YYUTbIBATb KY/1IbTYPHbIE U UHbIE ocobeHHOCTH Pa3/IMYHbIX 3STHNYECKUNX, COUNANbHbIX rpynn un KOHd)ECCMI‘;I,
cnocobcTeoBaThb MeXHaUuMOHabHOMY U Me)-KKOHd)eCCMOHaﬂbHOMy cornacuio;

- BO34EepKMBaTbCA OT MOBeAEeHMA, KOTOpoe MOrno 6bl Bbi3BaTb COMHEHME B A06pOCOBECTHOM
NCNOSIHEHNUN PAaBOTHUKOM [OMKHOCTHbIX 06A3aHHOCTEMN, a TaKKe m3beratb KOHQAMKTHbLIX CUTyauuid,
CNOCOBHbIX HAHeCTH ylLepb ero penyTaumm Uaun asTopuTeTy MHCTUTYTa;

- He Wncnonb3oBatb AO0J/IXKHOCTHOE NOJIoXKeHune AONA OKas3aHunA BAMAHMA Ha AOeATe/NIbHOCTb
rocygapcCTBEHHbIX OpPraHOB, OpPraHOB MeCTHOro camoynpasieHwus, opraHM3au,Mi/'|, AOJ/IXXHOCTHbIX /1L, U
rpaxgaH npn peweHnmn sonpocoB IMHHOIO XapaKTepa;

- cobnogaTtbh ycTaHOB/AEHHble B WMHCTMTYTe npaBuaa NpeaocTaBieHua cayxebHoi MHbopmauumn u
Ny6ANYHBIX BbICTYM/IEHUI;

- YBAXMTENbHO OTHOCUTLCA K AEeATeNbHOCTM MpeacTaBuTeNei cpeacTB MaccoBOr WMHopmauuun no
MHPopMMpPOBaHMIO obLecTBa O paboTe MHCTMTYTa, a TaKXKe OKasbiBaTb COAEWCTBME B MOJYYEHUM
[OCTOBEPHOW MHPOPMaLUN B YCTAHOBNEHHOM MOPALKE;

- MOCTOSAHHO CTPEMUTLCA K 0becneveHnto Kak MoXHO 6onee apPpeKTUBHOrO pacnopsaKeHUs pecypcamu,
HaxoaawmMMuncs B chepe ero oOTBETCTBEHHOCTH;

- NPOTUBOAENCTBOBATL MPOABAEHMAM KOPPYMNUMU M MPeanpUHUMaTL Mepbl Mo ee NpodunakTUKe B
nopsAKe, yCTaHOBNEHHOM AENCTBYIOLMM 3aKOHOA4ATENbCTBOM;



- MPOABAATb MPU MUCMOJAHEHUM [OMMKHOCTHbIX 06f3aHHOCTEN YeCcTHOCTb, 6ecnpucTPacTHOCTbL U
CNpaBeA/IMBOCTb, He AOMNyCKaTb KOPPYMLUMOHHO OMAcHOro noseAeHun (NoBegeHus, KOTOPOE MOKEeT
BOCMPUHMMATBCA OKPYKAOLWMMKM KaK obellaHne WauM MpeanoXKeHne [ayn B3ATKM, KaK cornacue
NPUHATL B3ATKY MAM KaK npocbba O Jadve B3ATKM /MO0 KaK BO3MOMKHOCTb COBEPLUMTbL MHOE
KOppYynuUMOHHOE NpaBoHapylueHue);

- NPV NpPOBEAEHMMU NPOBEPOK MHCTUTYTa BO34EPHKMBATLCA OT HE3AKOHHOTO M HE3TUYHOro NoBeAeHUA
npyM B3aMMOAENCTBUM C FOCYAAPCTBEHHLIMU CAYXKALLMMWU, PEaNMN3YIOLMMN KOHTPOIbHO-HaA30pPHble
MeponpuUATHA.

2.3. B uenax npoTMBOAENCTBUA KOPPYNLMUM PaBOTHUKY MHCTUTYTa pekomeHayeTca:

- yBeAoMAATb paboTogaTtensn, opraHbl NPOKypaTypbl, NPaBOOXPAHUTENbHbIE OpraHbl 060 Bcex cayyasx
obpawieHra K paboTHUKY KaKUX-TMBO /ML, B LENsX CKAOHEHUS K COBEPLUEHUIO KOPPYMLMOHHbIX
npaBoHapyLweHui;

- Heé No/1y4aTb B CBA3U C UCNOJIHEHNEM AO/KHOCTHbIX obAsaHHOCTEN BO3HarpaxageHua ot ¢M3M‘-IECKVIX n
HOPUANYECKUNX nnL, (I'IO,CI,apKVI, AeHeXHOE BO3HarpaxgeHue, ccyabl, yCnyrm MmatepmanbHOro Xxapakrtepa,
NANaTy 3a pa3sBaeyeHna, otTabix, 3a N0OJ1Ib30BaHNE TPAHCNOPTOM U UHbIE BO3Hana)'KLI,EHMﬂ),'

- NPUHMUMATb Mmepbl NO HeaonyuweHuo BO3HUKHOBEHUA KOHd)l'IMKTa nHTEpPECOB U YyperyanpoBaHUo
BO3HUKWKNX CNy4vaeB KOHd)ﬂMKTa MnHTEpecoB, He AJOonyCKatb Npu MUCNOAHEHUUN AO/HKHOCTHbIX
obAsaHHoOCTEN NINYHYKO 3aUHTEPECOBAHHOCTb, KOTOPaA NpPpUBOAUT UINU MOXKET NMPUBECTU K KOHd)l'IMKTy
MHTEpPECOB, YBEAOM/IATbL CBOEro HenocpeaCTBEHHOroO pykoBoAUTENNIA O BO3HUKLWIEM KOHd)}'IMKTe
MHTEPECOB NN O BOSMOXHOCTUN €ro BO3HUMKHOBEHUA, KaK TOJIbKO €My CTaHET 06 3TOM U3BECTHO.

2.4. PaboTHUK moKeT obpabaTtbiBaTb W nepenasaTb CAyXKebHYH MHbOpMaUMio Npu cobatogeHum
aevcteytlowmnx B UHCTUTYTE HOpM M TpeboBaHWIA, MPUHATbIX B COOTBETCTBUM C 3aKOHOAATE/NbCTBOM
Poccuitckoit depgepaumn.

PaboTHMK 06A3aH nNpUHMMaTL COOTBETCTBYIOWME Mepbl No obecnedyeHuto 6e3onacHoOCTM MU
KOHOMAEHUMANbHOCTU WHPOPMALMKN, 38 HECAHKLMOHMPOBAHHOE pasrialleHne KOTOpoN OH Hecet
OTBETCTBEHHOCTb WM (M) KOTOpaa CTaNa M3BECTHa emy B CBA3WU C UCMOJSIHEHMEM WM OO0MKHOCTHbIX
ob6A3aHHOCTEN.

2.5. PaboTHUK, HageNeHHbI OpraHM3aLMOHHO-PacNopAAUTENbHBIMU NOJTHOMOUYMSAMM MO OTHOLLEHMIO K
ApYyrMm paboTHUKaM, AO/KEH CTPEMUTLCA BbITb ANA HUX 06pasuom npodeccuoHanmnsma, 6esynpeyHoit
penyTauum, cnocobcTBoBaTh GOPMUPOBAHUIO B OpraHM3aumnmn anbo ee nogpasaeneHmm 61aronpuaTHOro
ans abdeKTUBHOM PaboTbl MOPasIbHO-NCUXOOMMYECKOTo KAMmarTa.

PaboTHMK, HadeneHHblt OpraHM3aLMOHHO-PaACNoOPAAMTENbHBIMM MONHOMOYMAMMU MO OTHOLWIEHWUIO K
APYrMMm paboTHUKAM, NPU3BaH:

- MPMHUMATb Mepbl MO NPeAYNpPEeXAEHUIO KOPPYNLMM, a TaKKe Mepbl K TOMY, YTOBbl NOAUYMHEHHbIE eMy
PabOoTHWKKM He A0MYyCKaAN KOPPYNUMOHHO OMNACcHOTo NOBEAEHWUA, CBOMM NIMYHbIM NOBeAEHMEM NOLAaBaTb
NpMMep YeCTHOCTH, 6eCnpUCTPACcTHOCTU U CNPaBea/IMBOCTY;

- He A0MYyCKaTb C/lyYaeB MPUHYXKAEHMA PaboTHMKOB K y4acTUIO B AeATe/IbHOCTU NOAUTUYECKUX NapTUi,
ob6LwecTBeHHbIX 06beANHEHUI U PENIUTMO3HbIX OpPraHn3aLmii;



- MO0 BO3MOXHOCTM MNPUHMMATb Mepbl MO NPeAOTBPALLEHUIO MW YPEryiupoBaHUIO KOHOAMKTA
WMHTEpPecoB B C/yyae, €C/IM emMy CTallo W3BECTHO O BO3HMKHOBEHWM Yy pPaboTHMKA AUYHOWM
3aMHTEepPeCcOBaHHOCTU, KOTOPAA MPUBOAMUT MU MOXKET NPUBECTU K KOHPIMKTY MHTEPECOB.

- OnpekTtop UHcTUTyTa 06A3aH NpeacTaBAATb CBeAeHMA O A0Xo4ax, 06 mmyllectse n obA3aTenbcTBax
MMYLLLECTBEHHOIO XapaKTep B COOTBETCTBUM C 3aKoHOAaTeNbcTBOM Poccuiickoit degepaumm.

lll. PeKomeHAaaTenbHble 3TUMECKME NpaBUNa CI'IY)KE6HOI'O noseaeHuA paGOTHMKOB

3.1. B cnyxkebHOM nosefdeHUN paboTHUKY HEOBXOAMMO MCXOAUTb U3 KOHCTUTYLIMOHHbIX MOJIOMKEHUN O
TOM, YTO YesIOBEK, ero npasa U cBO6OAbI ABAAIOTCA BbICWEN LEHHOCTbIO M KaXKAbIM rpaXKAaHUH nmeer
NPaBo Ha HEMPUKOCHOBEHHOCTb YacCTHOW JKM3HW, ANYHYIO W CEMENHYI0 TalHy, 3aluTy 4YecTw,
[AOCTOMHCTBA, CBOEro 4o6poro MmeHMu.

3.2. B cnykebHOM noBegeHMM PabOTHMK BO34EPHKMBAETCA OT:

- moboro BUAa BbICKa3blBaHWI U AEVICTBMVI ANCKPUMUNHALMOHHOIO Xapaktepa no npu3Hakam nona,
BO3pacCta, pacbl, HAUMOHANbHOCTK, A3blKa, Trpax4gaHCTBa, COUMA/IbHOIO, HUMYLLECTBEHHOIO WU
cemeinHoro NONOXEHUA, NOTUTUHECKUX TN PETUTUO3HDIX npe,u,nhoeHMﬁ;

- rpybocTi, npoABAeHU npeHebperKUTEeNbHOr0 TOHA, 3aHOCUMBOCTW, MPEeAB3ATbIX 3aMeyaHui,
npeabABAEHUA HENPABOMEPHbIX, HE3aCNYKEHHbIX 06BUHEHW;

- Yrpo3, OCKOPOWUTENbHbIX BbLIPAXKEHWUA WAWU Penavk, AeWCTBUM, NPEenaTCTBYIOWMX HOPMaNbHOMY
06LLEHMIO UM NPOBOLMPYIOWMUX NPOTUBONPABHOE NOBEeAEHME;

3.3. PaboTHUKHU NMPpuM3BaHbI cnocobcTBoBaTb CBOMM CJ'Iy)'KeﬁHbIM noeegeHnem YCTaHOB/IEHUIO B
KO/ZINEKTUBE AEeN0BbIX B3aMMOOTHOLIEHUN U KOHCTPYKTUBHOIO COTPpyAHNYECTBa APYr C OPYrOM.

PaboTHUKN O0NXHbI 6biTb BEXAMBLIMKM, A06POXKENaTeNbHbIMW, KOPPEKTHbIMU, BHUMATENbHLIMU U
NPOABAATL TEPMNMMOCTb B OBLLEHUM C FpaXkaaHammn 1 Koaaeramu.

3.4. BHewHUn Bug, paboTHMKA NpU UCMOAHEHUM UM AOMKHOCTHbIX 06A3aHHOCTEN B 3aBUCMMOCTU OT
YC/NIOBUIA TPYLOBOM AEATENbHOCTU AOJIKEH CNOCOOCTBOBATb YBAaXKMTE/NbHOMY OTHOLUEHUIO TpaXkAaH K
UHCTUTYTY.



